
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

St Martin’s School 
COVID-19 Policy 

 

SMS
ex parvis magna fiunt

Aims 

To outline how senior leaders are:  
 Kept informed of updates and latest Government 

advice regarding the pandemic. 
 Responding to advice and updates. 
To ensure Governors, staff, parents and pupils are 
aware of: 
 St Martin’s additional health and safety measures 

taken to prevent and control cases at school. 
 Precautions taken to prevent and limit the spread 

of coronavirus within school. 
 How we will respond to cases of COVID-19 should 

they occur.  
 The channels of communication, for all members 

of the school community, when updates occur. 
 

Introduction  

It is the school’s responsibility to know where there is a possibility of exposure to Coronavirus and take reasonable 
precautions to minimise the risk of COVID-19. 
 
 
 
 
 
 
 
 
 
 
 

Guidance and Advice 

St Martin’s School Business Team (Joanna 
Wilson, Sam Mbah, Maria Jacobs and Justine 
Shannon) closely monitor the progress of the 
pandemic and respond to Government Advice 
appropriately. 
We are subscribed to the government update 
service and follow the advice as applicable in our 
setting. 
As such, this policy Is designed with close 
consideration of the government's most recent 
publication and updates: 'Guidance for full 
opening: schools': 
https://www.gov.uk/government/publications/a
ctions-for-schools-during-the-coronavirus-
outbreak/guidance-for-full-opening-schools 
 
 
This policy is in line with the advice and guidance 
of: 

 The World Health Organisation 
https://www.who.int/emergencies/diseases/nov
el-coronavirus-2019 

 The Government  
https://www.gov.uk/coronavirus 

 The NHS  
https://www.nhs.uk/conditions/coronavirus-
covid-19/ 
 

 

Responding to advice and updates 
It is recognised that we may not be able to 

completely eliminate the risk of staff or pupils 
contracting COVID-19; however, we will ensure we 

do all that is reasonably practicable to minimise 

that risk. 
In addition to this policy, a full COVID-19 Risk 

Assessment has been completed in consultation 
with our Insurance Company ‘Marsh’ which 

considers potential health risks to all members of 

the school community and outlines the control 
actions taken to eliminate, minimise or mitigate 

these risks. 
Upon the release of government guidance and 

updates, a member of the school business team 
diligently reads these and considers the need to 

update our policy, risk assessment and procedures 

and acts accordingly. 
All changes are communicated to the necessary 

members of the school community – see the 
‘Channels of communication’ section later in this 

policy. 

 
 
 
 
 
 
 
 
 
 
 
 

Prevention Measures 
Where possible we aim to limit inter-personal 

contact to prevent a case of COVID-19 at school. 
 

Restricting visitors to the site 
 Parents say goodbye to children at the gate and 

are encouraged to maintain 2m distance from one 

another. All communications are now via e-mail, 
teams or telephone; with some face to face. 

 All deliveries are left at the front door for a 
member of staff to bring into the building. 

 Essential contractors are asked to attend out of 

school hours where possible and work at a 2m 
distance from anyone else. 

 Individual tours and assessment are now 
permitted but Lateral Flow Tests must be 

completed and face coverings worn. 
 

Refusing entry to those displaying symptoms 
 All members of the school community are asked 

NOT to attend school if they display symptoms 

and to follow the NHS guidelines on self-isolation 
and participation with the test and trace system. 

https://www.gov.uk/guidance/nhs-test-and-trace-
how-it-works 
 Staff and pupils arriving at school have a 

temperature check and are only permitted entry if 

their temperature is within normal range. 
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Control Measures 
COVID-19 can be passed from person to person, similar to the way a common cold can spread. The risk of 
infection comes from:  
 Close contact with an infected person; 
 Touching objects or surfaces which have become contaminated (by the sneeze or cough of an infected 

person) and then touching your eyes, nose or mouth. 
St Martin’s control measures therefore include both social distancing measures and increased or re-enforced 

hygiene practices. 
Social Distancing 

Infection control bubbles  

It is understood that young children are not able to comply with social distancing therefore we are restricting 
the on contact between class groups of 18 with changes to the timetable and access routes to classrooms. 

We have extended these control bubbles to two year groups up to a maximum of 30, following the 
government guidelines, for continuous provision in EYFS, playtime breaks, use of toilets, clubs and PE. 

Pupil Social distancing 

Whilst infection control bubbles are helpful, it is still prudent to employ social distancing measures in addition 
to this wherever possible, therefore we: 
 Have arranged classrooms with forward facing desks as far apart as possible. 
 Are teaching children how to maintain appropriate distances whilst queueing to enter/be dismissed and 

moving around school;  
 Provide appropriate playground games that can be played at a distance;  
 Have installed signage in the hallway, playground and areas of drop off and collection.  

Staff Social distancing 
Staff are also allocated to an infection control bubble and should maintain a 2m distance from all other pupils 

and staff including during breaks in the staff room and in staff meetings. Staff should continue to wear a face 
covering when in contact with other. Within the ‘bubble’ staff should use their professional judgement as to 

the minimum level of interaction appropriate to successfully support and teach pupils. We note that physical 

contact is important for wellbeing and in the appropriate development of many areas, particularly social skills 
and physical development including handwriting. 

 
Hygiene Practices 

Cleaning  

Prior to opening in September, a deep clean including full disinfecting, carpet cleaning / replacing and fogging 
has taken place. The daily cleaning regime has been reviewed and detailed logs are kept of all cleaning. 

Increased cleaning of toilets during the day has been implemented and records kept of this. 
A disinfectant tray is placed at the entrance for pupils to walk through on entry to the school to prevent the 

spread on germs into school. 
Staff are reminded to re-enforce the hygiene practices of disinfecting the tables at lunch-time before and 

after eating and this has been extended to eating snack in the classroom before break-time too. 

In line with government updates, there is no-longer a restriction on the use of teaching resources within 
lessons, however, staff are responsible for the thorough cleaning of all equipment before and after use with 

the disinfectant provided and should ensure that they limit the sharing of these wherever possible. 
Cleaning products are allocated to each adult to be kept securely in line with COSHH and stock 

replenishments are kept securely. Staff are asked to let Maria know when stock levels run low (as indicated 

by the red card system) in order to ensure timely ordering. 
Handwashing/Hand sanitising 

Staff and pupils are all encouraged to wash their hands with soap and dry them thoroughly as regularly as 
possible. Pupils will be reminded of handwashing procedures when they return in September, for appropriate 

situations and reminded at regular intervals throughout each day. Signage is prominent in toilets and at sinks 
to serve as a reminder. 

Hand sanitiser is available in individual bottles to all staff and provided to pupils on arrival, dismissal and 

throughout the day where handwashing is not available. Although it is noted that handwashing is preferable 
to hand sanitiser and must be conducted prior to eating and after toilet breaks. 

Catch it/Bin it/Kill it 
Staff will ensure all classrooms have sufficient tissues available and that these are replenished as necessary. 

Pupils will be taught how to use tissues to catch a sneeze or cough and wrap it properly when placing it in 

the bin as well as the reasons for this in an age appropriate way. 
Equipment 

To reduce the risk of infection further, no equipment will be transferred between home and school. All 
homework will be provided on the portal and e-mailed to the teacher; resources will be provided in school to 

eliminate the need for pencil cases etc. The only requirement is for water bottles, snacks and packed lunch 
for those children who do not eat school lunches. Children can then use the smaller bags to eliminate the 

touching of bags and any loitering in the cloakroom. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Summary  
The safety and wellbeing of our community is our 

utmost priority and we hope that this policy, 
associated risk assessment and signposted 

guidance reassures you that we have fully 
considered the potential health risks and 

implemented measures to eliminate, minimise or 

mitigate these so far as is reasonably practical to 
do so. 

The health and safety of our school remains the 
responsibility of everyone. Please take time to 

ensure you understand the risks and prevention 

and control measures set out in this policy. You 
are responsible for eliminating and reporting any 

risks you are aware of. Should you have any 
concerns, the reporting system for health and 

safety concerns remains the same – for urgent 
cases please alert a member of the school 

business team and for non-urgent cases, please e-

mail Justine Shannon. 
Staff and pupil welfare contact: 

If you feel the need to talk about your wellbeing, 
issues you are facing or have concerns for a 

pupil/colleague, please speak to Joanna Wilson. 

Staff are also reminded that they have access to 
the wellbeing helpline as e-mailed by Mrs Wilson 

and signposted around school. 
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Responding to COVID-19 symptoms 

Symptoms 
Staff are aware of COVID-19 symptoms and 
reminded with the government’s posters. 
Thermometers (used on arrival) are available for 
use throughout the day for first aiders to check 
pupil temperatures where a concern arises.  
Suspected cases 
Should a pupil display symptoms at school, they will 
be sent home and isolated from all other pupils and 
staff (where possible) while they wait for collection. 
For pupils requiring adult support, the first aider 
will be provided with full PPE equipment. All first 
aiders are trained in the use and disposal of PPE. 
Should a member of staff display symptoms at 
work, they will be asked to return home 
immediately. 
We will maintain contact with staff and pupils who 

are not attending school due to COVID symptoms. 

They will be asked to:  
 Book a test  

https://www.nhs.uk/conditions/coronavirus-covid-
19/testing-and-tracing/ 
 Self-isolate at home until they have the results.  
Working from Home 

Staff and pupils asked to self-isolate but well 
enough to work from home should: 

 Complete a working agreement with Mrs Mbah. 
 Maintain daily contact with the school 

 Complete the DSE workstation checklist: 

https://www.hse.gov.uk/pubns/ck1.pdf 
Results 
For negative results, staff and pupils can return to 

school immediately. For a positive result, the person 
affected should fully comply with the NHS test and 

trace system (See link in prevention measures), 
providing details of all close contacts and remain 

self-isolated for the specified time period. School 

will seek advice from our Local Health Protection 

Team: https://www.gov.uk/guidance/contacts-
phe-health-protection-teams  
for further action in school which will include the 

self-isolation of any staff and pupils that may have 
been in close contact with the person affected. 

 
Should a staff member who is double vaccinated be 

told to isolate by track and trace they may apply to 

join the government trial: 

https://snapsurvey.phe.org.uk/dcts/ 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

Communication 

We recognise the importance of communicating all 
COVID-19 documentation and procedures 

effectively. Therefore, senior leaders carefully 
consider which members of our school community 

(governors, staff, parents and/or pupils) require 

which information and the way in which it is 
distributed. Communication is delivered in the 

following ways: 
Letters via e-mail or Clarion, 

Policy updates on the website, 

Risk Assessment updates on the staff portal, 
Staff INSET training, 

Age appropriate modelling and discussion with 
pupils, 

Clear signage, 
Verbal reminders. 
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